CJIS/UBS

UBS
Training Presentation




Introduction

e Train the trainer session for IJIS/UBS
browser Interface.

e \We will learn how to complete and submit
a booking report using the 1JIS/UBS
system.
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Agenda

e System data flow
e Common controls

e The UBS Browser Based Reporting
System

e Hands on training
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Common Controls

Lee County Florida, Universal Booking System  UBSAdmin Logged in as Brooks, Kris (Officer Id: KB123) (Level: SA)  Log off -
L o ron down lists
Administrative
Defendant -

s Name Troop [ )

Color coded

K

Charges * -
Notice and Bond Report Entered By
Name

Probable Cause .

Officers
0 ["Jweapon Seized i¥os pon Typo ‘ ( ! b
o e rea e a ne » ~
Supervisor
Location of Offense Business Name r n
N O d e I ete a
Help A Street Type
Copy Report

entity

. Calendar
controls

Business Name

House Number Direction Street Name Street Type
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Color Coded Fields and Copying Fields

e Pink colored fields
signify required data.
e Tan colored fields

signify aute calculated
data.

e You can enter the last
name and/or first name
and press Search for
defendant, you then can
highlight the defendant
and copy the
information to this tab

e You can copy Local
Address Information to
Permanent Address ‘and
Business Address
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‘Create a new' or ‘delete’ an entry

e Some report
categories provide a
working, list of
entries.

e Once anentry has
been entered It can be
edited or deleted from
the report.

e Categories that
include working lists
are Codefendants,
Vehicles, Charges,
Officers, and
Witnesses.
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The UBS Browser Based Reporting System

Logging In
Search functionality
Completing a Booking Report




Login Screen

The login name is
administrator
defined.

A default password
will be assigned. by
the system
administrator

Once logged-in the
user can change
his/her password.

The password is now
set up for the FDLE
standards

8
05/18/2015



Unapproved Report List

o e Provides a list of
ool . | | ; repOrtS for the

Lee County Florida, Universal Bocn:lng Systemm:wdmm : R ‘L::':“A)ﬁ et I 0 g g e d -0N user th at
B - e do nothave an

First Appearance U150512006

‘ : ‘ approved status.

Unapproved Reports

WOw, john 05M12/2015 2 0511272015  U150512004
Batch Print -
e Provides referénce
Change Password 854-0002 U150511007

- -

. Information for
Smith, John 883131al  05M12015 15:2365 8540603  05/11/2015 U150511004

eacn report.

ubstraining.cjis20.org - -
e Contains the

system navigation
02 05H02015 . :j:z:zz:t b u tto n S )
OPEN 1 U150509004 . N Ot.e th .a't SO m e
navigation buttons

OPEN 55 U150500001

o have been moved

Smith, Aaliyah 7 15-00000 DONE 0307 05/08/2015  U150508010

OPEN

Stack Ill, Leo 7 DONE KB123 05/03/2015  U150508

COLLINS, X 5/ V KB123 05/03/2015  U150508004
CECELIA
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Search Screen

Lee County Florida, Universal Booking System  uBSAdmin Logged in as Brooks, Kris (Officer Id: KB123) (Level: SA)  Log off . AI I OWS e ntry Of
user defined search

Sea oris
ORI = I l
First Appearance ) Cr I te r I a-
Arrest Date -
New Report
Arrest Date
Baich Print

: e Initiates axsearch

Change Password Booking Number

i from the local

Defendant Last Name

i client machine to

Web Server Social Security Number

ubsraining.cjis20.0rg e : the ¢ Universal

Statute Number

i Booking System’.

Email UBS Help

Agency Report Number

Booking Report Status

Officer ID
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Search Results

File Edit

YAHOO!

Lee County Florida, Universal Booking System  UBSAdmin

Unapproved Reports
Search For Reports

First Appearance Bl @ESE

Ellis, Tim
New Report -
5 i ELLIS,
Batch Pril MATTHEW
ELLIS,
Change Password MATTHEW
Help ELLIS, DONALD
Web Server o

ubstraining ¢jis20.0rg MATTHEW

ELLIS, TINA

ELLIS,

MATTHEW

ELLIS,
MATTHEW

ELLIS,
BRANDON

ELLIS,
BRANDON

ELLIS,
BRANDON

ELLIS,
MATTHEW

ELLISON, LYNN

ELLIS,
SHARCNE

ELLIS

15CF01

15CJ004160

15MMI

14CFD¢

14CF014675

(ARRANT

14CF0185:
14CF018

14CJ0046

810.02-3a 05/1112015

41207

14-357704

121112014

143 16-1a 11/06/2014

11/05/2014

11/05/2014

2100

14-401950

Logged in as Brooks, Kris (Officer Id: KB123) (Level: SA) Log off

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

APPROVED

09083

03109

09083

03086

06-084

06-054

14-000

12-031

05M1/2015

2013

2015

121162014

1211112014

(022014

11/06/2014

10/02/2014

UBS Tracking
Number

U150511005
U15f

u1501

U150108

U141106066

U1411050!

U141105094

U141030071

U141002075

U140926046

e Displays a list of

reports from the
booking system
based on the user
defined criteria.

Toaccess a
report,select the
report and an
action from the
system
navigation
buttons.

Search criteria
was given for the
last name of
“Ellis”
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Administrat

Lee County Florida, Universal Booking System  ussAdmin

Administrative

Defendant

Co-Defendants

Vehicles

Charges

Notice and Bond

Probable Cause

Officers

Wilnesses

Supervisor

Exit

Help

Copy Report

Logged in as Brooks, Kris (Officer Id: KB123) (Level: SA) Log off

Administrative

OBTS Number Agency Report Number B SIlnckn{NuThes [ supptemental Report

U150512006
Agency ORI Number 1 Agency ORI Number 2 Booking Number Report Type
rrsozso — “

Submitling Officer
Name D Troop
Kn 3 KB

Report Entered By
Name D Troop
Ki 5

D Weapon Seized Weapon Type

Location of Offense Business Name
™
House Number Direction Street Name Street Type
]

Apt. Number City

Offense Date

v
- o

ve Data Screen

This is the

Initial reporting
screen for each
booking report.

Some data
collected from
OMS will be
Inserted INto
this form.

Mandatory
fields are in
pink
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Defendant Screen

<

A new feature is for
automatically searching
the defendants! Just
type a name and wait
and a list will populate

A defendant search can
be performed by a Last
Name and/or First
Name

Highlight the defendant
and it will
automatically insert
onto the defendant

page
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Co- Defendant List

Witnesses

Witness Type

Displays a list of
co-defendants
related to the
report.

Select an existing
Co-Defendant or

select ‘create new
Co-Defendant’.
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Co-Defendant Selection

A — - e Likethe

defendant, type
— 1 apartial name
and axdrop

Lee County Florida, Universal Booking System  UBSAdmin Logged in as Brooks, Kris (Offic

Middie Name

Englar| 5 -
S v —_—
s down list will
England, C r Lui U111010052 /
England, Cl 7 / U140420023
: appear select
England, 0 1984 U110503009 1
England, L 4 1988 ul. 0
England, Ja M 40 6 u091230080 / th e CO -
England, J ’ 6
Supervisor England,

o et e 0 S L I e defendant and
enter

e If you wantto
enter a new co-
defendant, just
start typing In
the fields
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Co-Defendant Edit

- -
Lee County Florida, Universal Booking System  uBSAdmin Logged in as Brooks, Kris (Officer Id: KB123) (Level: SA)  Log off . I d I t th e text I f

Administrative *

Co-Defendant Data

nable Co-Defendant Search (for fields with *) n e C e S S a ry O r

Last Name * * iddle Name
e <
Notice and Bond .
. [ uvenite [Iretony
[ atLarge
Exi Done

co-defendant
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Vehicle List Screen

Displays a list of
vehicles related to
the report.

Select an‘existing
vehicle or select
‘Create New
Vehicle’:
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Vehicle Edit

e Once a user selects
a make of vehicle,
the Model field
will only.display
models for that
make of vehicle.
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Charge Search Screen

File Edit View F

YAHOO! | - [ C||CkyOUI‘

Lee County Florida, Universal Booking System  uBsadmin Logged in as Brooks, Kris (Officer Id: KB123) {Level: SA)  Log off -
m— selection to
Charge
nt L
. populate the
Charge Search by Description

v
charges.tab

v

WITH INTENT TO SELL MFG OR DELIVER

e Notice on the
right hand side
that it will

12 0 s display the
charge level
M=misdemeanor
F=felony

DEL WI 1000FT WORSHIP-BUSN SCH I
WIT SELL MFG DEL WI 1 FT WORSHIP/BUSN SCH 1

1000FT
DEL WT 101

DDUCING M
MARTIUANA-SELL
ARTJUANA PURCHASE SCHEDULE I
ARTIUANA-POS WITH INTENT TO PURCHASE SCHEDULE I
DELIVER NO MORE THAN 20 ¢
USE UNDER 18 YOA TO AVOID DETECTION SCHEDULE 1
USE UNDER 18 YOA TO SELL OR DELIVER SCHEDULE I
DELIVER TO UNDER 18 SCHEDULE I
BRIN: HEDULE I INTO STATE
POSSESS MARDIUANA OVER 20 GRA
NOT MORE THAN RAMS
SCHEDULE I OR II 15T VIOL
SCHEDULE I OR II SUB:
EXCI

MMAMAMMAMAM MMM T T AN T AT T T

MM
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Charge List

e Displays a list of
charges related to
the report.

e Select anexisting
Charge or select
‘Create New
Charge’.
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Charge Screen

e The results of
charging

Lee County Florida, Universal Booking System UBSAdmin Logged in as Brooks, Kris (Officer Id: KB123) {Level: SA) Log off el
Administrative * M ar IJ u an a n Ot
Defendant * Charge
more than 20

Co-Defendants *

Charge Search by Description

. .. . e You can alse,add

Charges Primary Charge

MARIJUANA-POSSESS -
the narcotics
Probable Cause Violation [ | community Control GITEILEY - -
o et information.

Witnesses

Charge Description County/State

Supervisor
NOT MORE THAN 20 GRAMS

Violation of Section

D Warrantless Arrest

Exit

Help rk Case Number YY XX 999999 X
T

Copy Report (@) Florida Statute Counts

UCR Code
) Ordinance

Act

Pos: ] arijuana

Amount Unit

State Attorney Number Court Number

[probable cause Lotri e Date Issued
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Charges Tab (Capias)

=

Lee County Florida, Universal Booking System  uBSAdmin Logged in as

Administrative

Defendant

Co-Defendanis

Vehicles

Charges

Notice and Bond

Probable Cause

Officers

Witnesses:

Supervisor

Exit

Help

Copy Report

Charge

Florida Statute
UCR Code
() Ordinance

Narcotics
Act
NIA

Amount

State Attorney Number Court Number

_
g —
[Jprobable Cause _— Humber Date Issued

[ citati —
Citation
[ parote Probation Warrant

D Juvenile Pickup

[ lwrit. of Attachment Writ Number

D Domestic Violence

["] pomestic violence Injury
[ order of Arrest

Classification

GoC Re-Arrest Reason

Bond Type Bond Amount

Brooks, Kris (Officer Id: KB123) (Level: SA) Log off

* If the Capias
check box is
checked, a case
number will not
be assigned,
please enter the
Clerk Case
number in the
Clerk Case
Number field.

Bond Number

Done
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Notice and Bond

Lee County Florida, Universal Booking System  UBSAdmin

Administrative

Defendant

Co-Defendanis

Vehicles

Charges

Notice and Bond

Probable Cause

Officers

Witnesses

Supervisor

Exit

Help

Copy Report

ubstraining cjis20.org

Notice and Bond

Mandatory Appearance in Court
[_]'You need not appear in Court but must comply with instructions on the Notice to Appear page.

Addre:
Le
Next Court Date

Adults Only

Hold For First Appearance s

Pre on Violation

Date Returnable Court Date Time

Release Date Time

Last Name First Name Middle Name

Done

The Notice and
Bond will be auto-
populated based on
New charges (l.e.
new booking).

The Notice and
Bond will not be
auto-populated for
fail to appears or
violations of
probation.
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Narrative

YAHOO!

Lee County Florida, Universal Booking System  ussadmin 5 Brooks, Kris (Officer ld: KB123) (Level: SA)  Log off

Administrative *
Probable Cause
Defendant -
*
Probable Cause

v ™

™

Charges * i
No *

Officers.

Supervisor

Exit

Help

Person Authorized to Administer Oath

Last Name Middle Name

Sworn to Date

Done

Enter the complete
report narrative,
the printed version
will rollover to
subsequent pages.
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Officer List Screen

e Provides a list of
officers associated
with.a booking
report.

e Press Create New
and starting typing
a name, the display
works like the
defendant and co-
defendant screens
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Officer Edit Screen

e Enter information

Lee County Florida, Universal Booking System  UBSAdmin Logged in as Brooks, Kris (Officer Id: KB123) (Level: 8A)  Log off
e o for each Officer or
Defendant * -
BT Deputy to build

Last Name First Name Middle Name -
Vehicles AL nan Paul B h I t
| - : ID Number / Badge Number Troop Number Reporting Date t e I S SC re e n s

Done

Officer

Witnesses

Supervisor

Help

Report Status:
OPEN
Web Server

ubstraining.cjis20.org
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Withess List

e Displays a list of
) v witnesses related
- .Lee County Florida, Universal Booking System  ussadmin R0 B2 Bk K B 1 oo g en O to th e repo rt.

Winsses e Select anexisting
witness or select
‘Createc New
Witness’™

< 4 L * L] 4 L] L]

Help
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Withess Entry/edit Screen

Lee County Florida, Universal Booking System  uBSAdmin Logged in as Brooks, Kiis (Officer d: KB123) (Level: SA)  Log off

Administrative

Defendant

Co-Defendants

Charges

Notice and Bond

Probable Cause

Officers

Witnesses

Supervisor

=

Help

Copy Report

* o »

* % % <

Witness

Witness Type
it

Last Name First Name Middle Name
Day

Gender Date Of Birth

v v §

Address Source
House Number Direction Street Name Street Type
Apt. Number

Phone Number Mobile Phone

same as Home Address|_| Business Name

House Number Direction Street Name Street Type
R

Apt. Number City

ZIP Code Phone Number

ynopsis of Testimony (This field is limited to 100 characters.)

Selecting The
‘Same as Home
Address’ check
box wilhauto
populate the
Business Address
section.
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Charges

Supervisor Screen

L SN U I 2N TR N N O

Supervisors can
approve or reject a
report.

The ‘Add New
Comment’ field
will not be seen
unless all
categories are
marked ‘done’.

There Is also a'date
of approval on this
screen
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Supervisor Screen with
Comments

e To add another
comment select the
D - ‘Add New

YAHOO!

Co-Defendants v ’ ”
omment tion
Charges v ) Rejected -

Mot and Bona v agal I l .

Probable Cause v Report Section

Adminis
Officers v
Witnesses v

Supenisor PR Add new Comment

Last Name First Name 1D Number
Help
Copy Report

Routed To Referred To

Last Name First Name Last Name First Name:

Assigned To Assigned By

Last Name First Name Last Name: First Name:

Transferred Date
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<]

File  Edit

Printing a booking report

< YAHOO!

ADMINISTRATIVE

DATI

511212015

wt ile (Ctrl+P)

AR €ST I NOTICE TO APPEAR
¢ \dministration

020636

MARIJUANA-POSSESS - NOT MORE THAN 20 GRAMS -
¥ 15MM020636

e | moved the
print bar.to the
top of the

nage.

e Press the
orinter to print
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Copy Report

e This feature was created to copy an existing
booking report with the exception of the
Defendant Tab (primarily used for Co-
defendants)

e These feature can also be used to copy an
existing booking when a change needs to be
made.
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Summary

e \We have covered the basic elements and
navigation of the UBS browser interface.

e Hardcopy versions of this training session
will be available.
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