
New Upgraded Universal Booking Sheet System

1. Logon screen for all UBS users above
2. Have added an About Button
3. Have added a Contact Button (for helpdesk contact information)



New Upgraded Universal Booking Sheet System

Old
• No password restrictions

• Menu – along the left hand side

• Search for defendants, co-defendants, 
charges and officers with a search button

• Waiting for Case Number and closing the 
dialogue box

New
• Password restrictions to follow FDLE format*

• Have changed where some menu items are:
1. Copy Report

2. View
3. Print Preview

4. Delete

5. Remove Report
6. Logout (moved to upper right hand corner)

• Search for defendants, co-defendants, charges and officers 
with a smart search mechanism

• No longer have to close the dialogue box for waiting 
for case number, will go right to print preview

• Printing is different.  It behaves like a browser behaves 
(see page 16).

• If all three tabs are completed:  Administrative, 
Defendant and Charges, the booking will display in the 
DONE state instead of the OPEN state

*8 characters, 1 alpha upper, 1 numeric and 1 special character to be changed every 60 days.



New Upgraded Universal Booking Sheet System

This screen is designed like the screen
that you will see when you first logon to UBS.

We have changed a few items on the left:
1. Those items that are no longer on the left include:

1. Copy Report
2. View
3. Print Preview
4. Delete
5. Remove Report
6. Logout (moved to upper right hand corner)

The items listed 1-5 are now on the row of the booking
report.  Please see the next page



New Upgraded Universal Booking Sheet System

If you highlight a row, you will so these buttons on the row itself.  Above is for an “open or done” booking

The above is for those “approved” bookings, the buttons have changed.  Edit becomes View and Delete
becomes Remove



New Upgraded Universal Booking Sheet System

Create new booking – Administrative tab – mandatory fields are still in a salmon color



New Upgraded Universal Booking Sheet System

• All fields remain the same
• You will have to scroll through the page
• Larger print
• All edits are still in place

Administrative tab (cont.)



New Upgraded Universal Booking Sheet System

Searching for defendants has become easier
• Just type the last name or a partial name
• Release the mouse
• The names will return as they did before
• Simply highlight the name that you want to use
• No need to press another button for the search
• Mandatory fields are still the same

Defendant Tab



New Upgraded Universal Booking Sheet System
Defendant Tab (cont.)



Co-Defendant Tab

Vehicle Tab

New Upgraded Universal Booking Sheet System

The search is performed like the defendant search
on the Defendant tab



New Upgraded Universal Booking Sheet System

Charges Tab

The search is performed like the defendant tab search.  
There is no search button, it is considered a smart search.



New Upgraded Universal Booking Sheet System

Notice and Bond Tab



New Upgraded Universal Booking Sheet System
Probable Cause Tab



New Upgraded Universal Booking Sheet System

The officer smart search is used on the Last Name field above.  This search is performed like the Defendant
Search and will search for those officers that are in your agency.



New Upgraded Universal Booking Sheet System

Witnesses Tab



New Upgraded Universal Booking Sheet System

Supervisor Tab

Just like the supervisory tab for approval



As shown on the left this is where the printing is performed.  You hover near the bottom of
The page (see below).  You can also save it by pressing the first icon.

New Upgraded Universal Booking Sheet System



New Upgraded Universal Booking Sheet System

Searching for a booking report:  Search by Last name and first name and see the results on the next page



The results of the search.
New Upgraded Universal Booking Sheet System



Next, highlight the booking report and either do a VIEW or PRINT PREVIEW to see the booking.

New Upgraded Universal Booking Sheet System


